
WNY Teacher Center 

Erie 1 BOCES  

Procedures for Course Registration and PD credit 2015-16 
 
 

1. Teachers can go to the WNY Teacher Center Website, 
http://www.teachercenter.e1b.org/ 

2. Once there they can search the catalog to identify the courses they 
would like to take 

3. When they have identified their course(s) they must sign in to the 
site 

4. Then they will go to the Calendar and find their course  
 

 
 

 

5. When they have found their course on the calendar the simply click 
on the course 
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http://www.teachercenter.e1b.org/


 
 

6. This will lead them to the registration page  

 
 

7. Teacher will click on URL to register for the course.  THIS WILL 
REGISTER THE TEACHER IN BOTH THE WNY TEACHER CENTER 
WEBSITE AND PDP PREMIER 

o THIS IS A CHANGE AND YOU WILL ONLY HAVE TO REGISTER 
ONCE 
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8. Check in PDP Premier for Supervisor Approval 

 
 

 

9. Process to Receive Stipend for Completion of PD Hours 
 
There will not be a Form A or a CIP Claim Form and teachers will not have 
to file any new forms to receive their stipend.  Here is the new process: 
 

 Teachers will be allowed to register for courses and gain 
approval from their supervisor to take the course 

 Once a course is completed the Teacher Center will begin the 
Verification Process. 

 In order to be verified for a course, a teacher must  
o Have Administrative Approval to attend class 
o Attend and participate in the class, including completing 

all assigned work on an acceptable level to the course 
instructor 

o Complete the survey after the course is taken 
o Pay the $7.00 per hour fee, where applicable 

 Once all above items have been met, the Teacher Center will 
verify the course 

 Each month the Teacher Center will provide the District with a 
list of all teachers that have satisfactorily completed their 
hours 

 The District will then process those teachers eligible to receive 
their stipend for that month 

 Stipend Checks should be payable within 2 pay periods 
 
 



  Hour Requirements 

o Employees must take 21 hours with at least 11 counted 
as Required Hours.  This does not mean that you have to 
take 11 Required and 10 Optional Hours to be eligible 
for the stipend.  You may take more than 11 Required 
Hours if you wish; this will decrease the number of 
Optional Hours you will need to take to reach your 21 
Total Hours. 

 
 

o Also, only the first 11 Required Hours are free through 
the district.  All other hours, where applicable, will be 
charged the $7 hour fee 

 

 Non-WNY Teacher Center Courses 
o In order to receive credit for courses taken outside of 

the WNY Teacher Center you must fill out the Request 
for Non-WNYTC Form that is posted on the WNY 
Teacher Center Website under the Forms Tab 

Required Hours Optional Hours Total Hours 

11 10 21 

12 9 21 
13 8 21 

14 7 21 
15 6 21 

16 5 21 
17 4 21 

18 3 21 

19 2 21 
20 1 21 

21 0 21 



 
o This form must be approved by both your 

Principal/Supervisor and your Division Director before 
you take the course.  Approvals will not be granted for 
forms submitted after the course has taken place 

o At the conclusion of the course you must send the 
Teacher Center a copy of a Certificate of Completion in 
order to verify attendance 

o Please note, that even if you need to pay to attend the 
course/workshop you are still responsible for the 
$7/hour fee to the TC for all hours after your initial 11 
Required hours. 

 
 

 

 

 


